
UNITED STATES DISTRICT COURT 
Northern District of New York 
Honorable Gary L. Sharpe, Chief Judge 
Lawrence K. Baerman, Clerk of Court  
  

 
 
 

Juror Participant Number 
«PART_NO» 

 
 

SUMMONS 
FOR 

JURY SERVICE 

 
 
 
 

 

*«PART_NO»* 
 
 
«FNAME» «LNAME» 
«ADDRESS» 
«CITY», «STATE»  «ZIP» 
 

YOU ARE SUMMONED BY THE U.S. DISTRICT COURT FOR AN ON CALL TERM OF JURY 
SERVICE BEGINNING AFTER 6:00 PM ON THE DATE BELOW: 
 
SERVICE START DATE:  «RET_DATE»  
 
JUROR PARTICIPANT NUMBER:  «PART_NO» 
 
Follow the reporting instructions on the back to find out if and when you need to report.  If 
you report in error due to your failure to follow instructions, you will not be paid. 

                ESSENTIAL INFORMATION 
 

 Complete and return your Jury 
Information Form online or by 
mail within 5 days. 

 
 Follow the Reporting 

Instructions on the back of this 
form.   
 

 You may or may not have to 
report during your term.   
 

 Bring this top portion with you 
when you report. 

TO OBTAIN REPORTING INSTRUCTIONS:  
 
BY PHONE:  1 (855) 895-2472 (toll-free) 
 
ONLINE (eJUROR):  www.nynd.uscourts.gov 

REPORTING LOCATION:   
 
U.S. Courthouse & Federal Building 
100 South Clinton Street in Syracuse 
Report to: Jury Assembly Room 742 
 

------cut here-------------------------------------cut here if you are mailing the form back-------------------------------- cut here------ 

JURY INFORMATION FORM 
COMPLETE THIS FORM ONLINE AT WWW.NYND.USCOURTS.GOV - OR - RETURN IT BY MAIL WITHIN 5 DAYS 

 
Last Name                           First                                           Middle Initial 
 
 

Primary Phone: 
 

Work Phone: 

Age 
 

[Mailing Address]           Street                                         City                                           State                    Zip 
 
 

(P.O. Box) 
 

County How long have you lived in this county? 
          _ ___ Years       ____ Months                                                                                                                               

E-mail Address 
 

No. of Children      Single       Married       Widowed       Separated or Divorced Estimated # of miles one way to Court  

Are you employed?     
  Yes     No     

If employed, your employer or firm: 
 

Are you an employee of the U. S. 
Government?    No     Yes 

Do you have a physical or mental infirmity which would impair your capacity to serve as a juror?    No     Yes  
If YES, please explain (on the back of this form) why your medical issue would make it difficult for you to serve.  A doctor’s letter is not required.  Indicate 
whether you wish to serve and require accommodation.   
Are any charges now pending against you for a state or federal crime 
punishable by imprisonment for more than one year?    
  No   Yes 

Have you ever been convicted of a state or federal crime punishable by 
imprisonment for more than one year?    No   Yes – If YES, were your 
rights restored?    No     Yes – (If YES, provide written documentation) 

   
I DECLARE UNDER PENALTY OF PERJURY THAT ALL ANSWERS ARE TRUE TO THE BEST OF MY KNOWLEDGE AND BELIEF.                                                                                                  
 
                                                                                                                            SIGN HERE >>>_______________________________________________________________________ 

*«PART_NO»* 

«POOL_NO» 

http://www.nynd.uscourts.gov/
http://www.nynd.uscourts.gov/


REPORTING INSTRUCTIONS:  You must check your reporting status by internet or phone after 6:00 PM each Thursday, 
beginning on «RET_DATE».  The message each Thursday will provide you with your reporting instructions for the following 
week.  When calling the Automated Jury Information System, please have your Participant Number ready to enter into the 
phone prompt.  Your Participant Number is «PART_NO».  This number will allow you to retrieve instructions specific to your 
juror number.  You will be calling 1 (855) 895-2472 (toll-free) every Thursday during your jury term.   
 
The court will also attempt to contact you by phone and/or email to notify you of your reporting date.  Please do not rely 
solely on this communication.  You are responsible to check your weekly reporting instructions every Thursday, after 6:00 
PM, as directed above.  If you miss your call date, please call 1 (855) 895-2472 immediately to hear your current 
instructions.  If you missed your appearance date, call the Jury Office at 1 (866) 213-5879 to be rescheduled. 

TERM OF JURY SERVICE:  You will be on call from  to .  When you report, you will serve for either one day, or for the 
duration of one trial.  If selected as a juror, you must complete the trial, even if it extends beyond your scheduled service 
period. 

REQUESTING AN EXCUSE:  Jury service is an important role of American citizenship.  Citizens who uphold this responsibility 
faithfully and honorably contribute to the preservation of justice in this country.  If you would like to apply for an excuse, 
please refer to the enclosed list of acceptable excuse categories and follow the instructions. 
 
REQUESTING A POSTPONEMENT: The court understands that this jury summons may have come at a bad time.  If you 
would like to postpone your service to a later date, you can apply for a postponement on our website or by using the form 
below.  Please be sure to indicate a month that would be more convenient for you to serve, along with a brief explanation 
for your request.    
 
You will be notified of the court's decision by postal or electronic mail prior to the start of your term.  You may check the 
status of your request online though the eJuror tool, or by calling the Automated Jury Information System.  Please wait at 
least 5 business days before checking on the status to allow enough time for processing.   
 
PARTIAL EXCUSES: If you have prescheduled appointments during your term, you can apply for a partial excuse by: (1) 
calling the jury office at 1 (866) 213-5879 (press 1); (2) including your dates below; (3) submitting your dates through the 
eJuror tool on our website.  You will be given a partial excuse for the dates you specify. 

 
TO REQUEST A POSTPONEMENT OR EXCUSE FROM JURY SERVICE 

EXCUSE: Please fully explain (in the space below) why you are unable to serve.  The enclosed insert indicates who qualifies 
for an excuse.  Complete both sides of this form. 
 
POSTPONEMENT: If you'd like to reschedule your service, please explain below and specify a month that would be more 
convenient for you.  The number of postponements is limited, so please choose your month carefully.  The court will try to 
reschedule your service during the month you specify. 
 

 

 

 

 

 

 


