
U.S. DISTRICT COURT – NORTHERN DISTRICT OF NEW YORK 
ASSISTED MEDIATION PILOT PROGRAM (AMPP)

Pro Se Litigant files Complaint

At the Rule 16 Conference, 
Magistrate Judge refers case into 
Assisted Mediation Pilot Program 

(AMPP)

Pro Se Litigant 
completes and 

signs Declaration;
Filed in CM/ECF

Magistrate Judge Issues Order 
Assigning Case into AMPP, 

Appointing Special Mediation 
Counsel, and either appoints 

Mediator or Designates Magistrate 
Judge to act as Mediator 

Filed in CM/ECF– 90 Day clock 
begins 

Defendant files 
Answer

Case Management 
Plan(s) filed by 

parties pursuant to 
the G.O. 25

Initial (Rule 16) 
Conference held 

before the 
Assigned 

Magistrate Judge

The Mediation date is 
chosen and assigned 
within the Assignment 

Order

AT LEAST 2 days prior to the 
Mediation session, the parties must 

provide the Mediator with a 
Memorandum for Mediation pursuant 
to L.R. 83.11-5(a); NOT to be filed in 

CM/ECF

MEDIATION IS HELD (Mediation held within 90 
days of the order assigning the case into AMPP)

Within five days of filing of 
the Assignment Order, 

Special Mediation Counsel 
shall contact the pro se 

litigant 

Special Mediation Counsel and pro se 
parties complete survey located on 

NDNY Website

Court  Issues 
Order Relieving 

Special Mediation 
Counsel – Filed 

in CM/ECF

If Magistrate 
Judge mediates, 
case minutes are
filed in CM/ECF

reflecting outcome 
of Mediation 

Session

If Mediator is 
appointed, 

Mediator shall file 
Report of 
Mediation 

pursuant to L.R. 
83.11-6(a)-Filed in 

CM/ECF

If case settles, 
Judgment 

Dismissing Case 
by Reason of 

Settlement filed

**NOTES**

This flowchart depicts how this program will work on a civil case when an 
answer to the complaint has been filed.  In some cases, the complaint 

may be reviewed by the Court for sufficiency or a motion to dismiss may 
be filed by the defendant(s). In these cases, the filing of an answer may 

be delayed or unnecessary.


