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FILING- NOTICE OF APPEAL IN A CIVIL OR CRIMINAL CASE

A Filing User shall file all Notices of Appeal electronically in CM/ECF.  Effective
October 11, 2007, payment for appeal fees will be made through CM/ECF’s Internet Credit
Card Payment site (pay.gov).  The Filing User will be prompted to enter credit card information
while filing the Notice of Appeal event.   Any document that requires a filing fee (e.g.
Complaint/Notice of Removal, Motion for Pro Hac Vice Admission) must also be paid by credit
card through pay.gov.

The attorney will log into CM/ECF and docket the appeal in the specific case.  For
example, the below screens illustrate what the filing user will see as the appeal in a civil case is
filed, and the fee is paid via pay.gov.  The event operates similarly in criminal.

1. Select Appeal Documents
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2. Select Notice of Appeal; Hit Next

3. Enter Case Number and Hit Next

4. Case Number and Name Will Appear; Hit Next
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5. Attach the Necessary Documents to be filed with the Notice of Appeal; Hit Next

6. Select the Filing Party; Hit Next
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7. See Messages regarding Fee and selecting order and/or judgment being appealed;
Hit Next.

8. Complete the necessary information to link the appeal to a specific order; Hit Next
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9. Select the Order/Judgment that is being appealed; Hit Next.

10. Read messages regarding In Forma Pauperis Status; Answer Yes or No (Y/N); Hit
Next
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11. Message advising of Appeal Fee will Appear; Hit Next.  Payment screen will
load–this may take a few seconds.
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12. Enter the payment information.  Please note that all fields with RED * are required; 
Hit Continue with Plastic Card Payment.
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13. Authorize Payment; Enter email address and check Authorization Box; Hit Submit
Payment.
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14. Finalize Docket Text; Hit Next.

15. Notice of Electronic Filing (NEF) Screen is last screen for docketing the Notice of
Appeal; Ensure all necessary parties have been served via ECF or traditionally, if
applicable.


